SAP: Corporate Governace report (year 2012)
CORPORATE GOVERNANCE

(Year 2012)


Company: Textbook Printing JSC in Hochiminh City

Stock code: SAP

I. BOD Activities
Meetings: 

	No.
	Members of BOD
	Title
	Attendance
	Rate
	Reasons for not attending

	1
	Ms. Do Thi Nhuong
	Chair of the Board
	10
	83.3%
	On the business

	2
	Mr. Duong Quoc Thy
	Director
	10
	83.3%
	Being ill

	3
	Mr. Doan Minh Tam
	Director
	12
	100%
	

	4
	Mr. Nguyen Thien
	Director
	12
	100%
	

	5
	Ms. Nguyen Thi Thao
	Director
	09
	75.0%
	Being ill


II. Board Resolutions 
	No.
	 Board Resolution No.
	Date
	Content

	1. 
	01/NQ-HDQT
	15/02/2012
	· Implementing Cat Lai Project

· Co-operating Project 240TB
· Liquidating unused assets

· Changing organization structure

	2. 
	02/NQ-HDQT
	08/03/2012
	· Operating result and profit distribution of 2011

· Operating plan of 2012

· Prepairing for General meeting of shareholders 2012

	3. 
	02/NQ-HDQT
	20/03/2012
	· Time and place for Annual general meeting of shareholders
· Approved Draft of BOD’s report
· Approved resignation of Ms. Nguyen Thi Thao

	4. 
	04/NQ-HDQT
	07/2012
	· Operating report of first 6 months
· Choosing auditor (AAC) for financial statement 2012

	5. 
	Minutes
	07/2012
	· Operating result of first 6 months
· Cat Lai Project
· The Company’s chater

· BOD’s regulation

· Information disclosure.

	6. 
	Minutes 05/BB-SAP
	04/08/2012
	· Cat Lai Project
· The Company’s chater

· Human resource

· Others

	7. 
	05/2012/NQ-HDQT
	19/09/2012
	· Liquidating the constract No 57/HDHTK dated 08/07/2008
· Some relative matters of Cai Lai Project in No.2 district
· Operating Plan of QIV/2012 and Plan of 2013
· Changing in the Company’s charter

· Considering the suggestion of Vietnam Education Publishing House
· Others.

	8. 
	.../2012/NQ-HDQT
	26/10/2012
	· Accepting to be member of Vietnam Education Publishing House
· Paying for the rent of Cat Lai land in No. 2 district
· Changing in Business registration

· Electing Chair of the Board and appointing Executive Manager.

	9. 
	06/2012/NQ-HDQT
	22/11/2012
	· Human resource
· Changing in Business registration following the fact rate of capital contribution and new members
· Others.

	10. 
	07/2012/NQ-HDQT
	27/11/2012
	· Accepting to be member of Vietnam Education Publishing House
· Paying for land rent in No 2 district
· The way for the Company’s entry
· Recuiting Ms. Nguyen Thi Ngoc Cuc

· The hand-over of Manager
· Others. 

	11. 
	08/2012/NQ-HDQT
	18/12/2012
	· Considering some documents from Vietnam Education Publishing House
· Operating plan of 12/2012 and 2013

· The entry road and land of the Company
· Others

	12. 
	09/2012/NQ-HDQT
	21/12/2012
	· Answering shareholders’ requests
· Some unsolved matters in 11 and 12/2012
· Summary of 2012 and Orientation of 2013

· Plan of Annual General Meeting of Shareholders 2013


III. Change in BOD

	No.
	Name of PDMR
	Position of PDMR at the company (if any)
	Date to become PDMR
	Date no longer PDMR
	Reasons

	1
	Mr. Duong Quoc Thy
	Chair of the Board
	
	
	Resigned

	2
	Ms. Do Thi Nhuong
	Chair of the Board
	
	
	Elected


IV. Change in connected persons/ institutions: non
V. Transactions of PDMRs and connected persons/ institutions
1. List of PDMRs and connected persons: Non
2. Transactions of PDMRs, connected persons/ institutions and principal shareholders
	No.
	Name
	Relation with PDMR
	Shareholding at the beginning of the term
	Shareholding at the end of the term
	Reason (buy, sell, transfer, dividend, bonus share...)

	
	
	
	Share
	Percentage
	Share
	Percentage
	

	1
	Tran Sy Viet
	Connected persong
	0
	0
	15,000
	1.17
	Buy

	2
	Do Thi Nhuong
	Chair of the Board
	79,800
	6.2
	277,300
	21.55
	Buy

	3
	Hoang Thai Khiem
	Principal shareholder
	0
	0
	65,000
	5.05
	Buy

	4
	Nguyen Thi Thao
	Director
	29
	0
	29
	0
	Buy, sell

	5
	Duong Thuc Anh
	Connected person
	0
	0
	800
	0.06
	Buy

	6
	Do Quang Dieu
	
	63,000
	4.89
	60,000
	4.66
	sell


3. Other transactions: non
